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Procurement Services - Justification Summary Sheet
This sheet is required for purchases with a total value exceeding $3,000.00.  Please review and fill the selections below, providing the requested information as prompted.  Attach the completed form to your shopping cart along with the quote from the vendor.  Incomplete or missing justifications may delay processing of your order.
1. Please provide the reason this vendor is preferred or necessary for this order.
2. Specify the type of justification below.
3. Please provide justification for your choice in step 2.
3. Please provide the document number:
3. Please specify.
For competitively bid orders, please ensure that the competitors' quotes are attached to the shopping cart prior to submission.
3. Please specify the source of pricing.
Funding Source:
Explanation of Technical Justifications
Best Technical Specifications - Comparable items are available, but the products available from this supplier have unique features not available from other suppliers.  These features must be summarized in the text of the justification.
Sole Source - No comparable offerings are available from other suppliers, or we are obligated to use this supplier for nonfinancial reasons.  Detail must be provided in the notes if this justification is chosen.
Past Performance - Comparable products or services are available, but previous orders have provided a compelling reason to choose this vendor over others.  Detail must be provided in the notes if this justification is chosen.
Replacement Components or Repair - An existing fixture/piece of equipment requires repair, maintenance or new parts which
are only available through certain suppliers. 
Upgrade to Existing Item - An existing piece of equipment is being upgraded and the upgrade components or services are only available through certain suppliers.  Detail must be provided in the notes if this justification is chosen.
Compatibility with Existing Items - The items ordered must be sourced from the same supplier as previous orders for reasons of compatibility or consistency.  Detail must be provided in the notes if this justification is chosen.
Amendment/Renewal of Existing Order - A previous order is being amended or renewed.  This does not exempt orders from competitive bidding requirements where bidding is possible.  The previous PO number must be provided.
Discounted Demo or Used Equipment - This equipment is subject to an exceptional discount because it is a demo model or is being resold.  The circumstances of the sale make the equipment uniquely suited for purchase.
Reagents, Antibodies & Pharmaceuticals - The items in the order are unique chemical or biological compounds only available from this supplier.  There are no sources of the item aside from the selected supplier.  
Proprietary Software, Format or Publication - This order may only be fulfilled through one supplier due to the need to use a software tool or format that requires use of the supplier or their licensed distributors. 
Other (Please Specify) - For reasons not covered in any of the other categories, this order cannot be fulfilled by any supplier other than the one chosen.  Detail must be provided in the notes if this justification is chosen.  
Please Note - This option may only be used for suppliers with an approved contract on file with JHU Procurement Services. Please confirm with Procurement staff to ensure this is a valid justification method for your order.
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Purchasing
This form collects justifications for vendor usage for orders over $3000.  
Anthony Parilla
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